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• BuildingCode@ocps.net
• General correspondence
• Canceling inspections
• Adding/removing inspection

steps
• MyGov Account

questions/updates
• Licenses and proof of workers

compensation insurance
certificate

• BCCOPlans@ocps.net
• Submitting construction

documents (permit number &
site name must be referenced)

• Submission for “Items Required”

• Permit scope revision requests
FULL PERMIT NUMBER AND SCHOOL/SITE NAME 
MUST BE REFERENCED IN EMAIL SUBJECT LINES

mailto: buildingcode@ocps.net
mailto:bccoplans@ocps.net


BuildingCodeCompliance.ocps.net

https://www.ocps.net/departments/building_code_compliance_office


Helpful Links
Permitting
Inspections
Information & Forms
Contractors Corner







• The BCCO uses MyGov 
online permitting system

• The license holder must 
submit a “MyGov 
Registration Request” if not 
already registered (form 
available on BCCO website) 

• MyGov Website: MyGov.us

https://app.mygov.us/login


105.1 Required.

Any owner or owner’s authorized agent who intends 
to construct, enlarge, alter, repair, move, demolish or 
change the occupancy of a building or structure, or to 
erect, install, enlarge, alter, repair, remove, convert or 
replace any impact-resistant coverings, electrical, gas, 
mechanical or plumbing system, the installation of 
which is regulated by this code, or to cause any such 
work to be performed, shall first make application to 
the building official and obtain the required permit.



• Permits are not required 
for the installation of 
construction trailers or 
cargo containers used as 
construction offices

• Permits are required for 
the connection of 
utilities to these trailers 
(including generators)



• The master permit holder’s 
safety plan covers all 
subcontractors on the jobsite

• Safety Plan shall be per FBC 
453.6.1



Re-review fees applied at 2nd re-review
(Based on value of work)

❖ $0 - $25,000                                $32.00

❖ $25,001 - $50,000                      $54.00

❖ $50,001 - $100,000                    $106.00

❖ $100,001 - $500,000                  $212.00

❖ $500,001 - $1,000,000              $318.00

❖ $1,000,000 - $2,000,000           $424.00

❖ Over $2,000,000 - $424 + $11.00 per each additional $100,000



Once all plan 
reviews are 

complete and the 
permit is issued, it 

may be printed 
using the “Tools”

icon in MyGov.



FBC 105.4.1 – Every 
permit issued shall 

become invalid unless 
the work authorized by 

such permit is 
commenced within 6 

months after its 
issuance, or if the work 

authorized by such 
permit is suspended or 

abandoned for a 
permit of 6 months 
after the time the 

work is commenced.



• All approved construction 
documents must be on site 
for all inspections

• Any deviations from the 
original approved 
documents must have a 
BCCO approval stamp prior
to inspection



• All requests and notes must be submitted via MyGov no 
later than 3:00 pm the day prior to the date you are 
requesting the inspection for

• The note shall indicate the date that you want the 
inspection performed and specific details for what is to 
be inspected (including bldg. and room numbers, etc.)

• If concrete is to be placed be sure to request your 
inspection well in advance (we can not guarantee 
inspections on the same day prior to concrete arrival)



• The BCCO does not accommodate specific times for 
inspections, nor am or pm

• You may request an ETA, by specifically including “Please 
call with an ETA” in your note

• You must include a valid name and phone number*

• Early morning on the day of inspection, an inspector will 
call the number listed to advise the their 2 hour window 
for your inspection; you must answer or we will be forced 
to cancel your inspection

* WE RECOMMEND MORE THAN ONE CONTACT



• If you request an inspection for a portion of the scope of work and 
will need additional inspections of its kind, the note should state 
“partial inspection” 

• If the inspection passes, it will be resulted as a “Partial Pass”. This will 
leave the inspection open for additional requests.

• When the last inspection of its kind is requested, the note should 
state “final inspection of this kind” or “final inspection for this step”.

• If a step is open and you believe all work has been inspected, you can 
request the inspection and add the statement “I (enter license holders 
name) attest to:  All associated work with this step has been 
completed, inspected, and passed. Please close step.” We will review 
the request and the step will be closed unless we feel additional 
inspections are required.



• Electrical pre-power inspections are only required when the utility 
provider must energize a system.

• When the electrical pre-power inspection is requested, a Request 
for Electrical Power form must also be uploaded in the request.  A 
torque inspection must also be requested.

• The Electrical Request for Power form must also be emailed to the
BCCO.

• Once all inspections have passed the BCCO will issue a Power 
Release Authorization to the utility provider.



After adding your note, click “Request Inspection” then click “Set”.

DO NOT change “Ready Now” date.

(SEE DEMONSTRATION)



• If you would like to add more to an inspection or add 
another inspection type on the day of your inspection, 
you must ask the inspector when they arrive on site

• If the inspector’s schedule allows it, and they agree to 
the addition, you will need to add a new note (request if 
a different type) in MyGov with the additional details

• After adding the note in MyGov, email our office to 
inform us of the additional inspection (provide the 
permit number, school/site name, and added inspection 
details)



• To cancel an inspection you must request the cancelation 
via e-mail to BuildingCode@ocps.net

• You may request a cancelation of all or a portion of the 
requested inspection

• ALL requests for cancelations must be received prior to 
the inspector arriving on site, no exceptions.

FULL PERMIT NUMBER AND SCHOOL/SITE NAME MUST BE 
REFERENCED IN EMAIL SUBJECT LINES

mailto:buildingcode@ocps.net


• Failed inspections are 
subject to a fee

• A re-inspection of 
failed work cannot be 
requested until the re-
inspection fee is paid

• Fees are payable by 
credit card via MyGov

(SEE NEXT SLIDE FOR FEES)



• 1st re-inspection:      $50.00

• 2nd re-inspection:     $150.00

• 3rd or more re-inspection:  $300.00

The fees for the 2nd and 3rd re-
inspections is for a single inspection 

that fails again for the 2nd or 3rd time.



Once all inspections receive a “Full Pass” you will be able 
to request either a “Certificate Of Construction 
Completion” or “Certificate of Occupancy”

• Certificate of Construction Completion:
Must be requested via “Certificate of Construction Completion” 
step in MyGov. Our office will process the request and email the 
COCC to the email address on file

• Certificate of Occupancy:
“Request for Certificate of Full (CO) Form” (available on the BCCO 
website) must be filled out. The completed form and all supporting 
documentation must be uploaded to the “Certificate of Occupancy” 
step in MyGov when requested. The completed form and all 
supporting documentation must also be emailed to the BCCO 
office. Our office will process the request and upload the CO to the 
MyGov step so it may be downloaded by the permit holder



• 2023 Florida Building Code; 8th Edition

• 2023 Florida Fire Prevention Code

• Available for purchase at shop.iccsafe.org

https://shop.iccsafe.org/


Architects, CMs, PMs:  Please take immediate note of the below guidelines recently issued by the BCCO.  
 

✓ Moving forward, BCCO has indicated TCOs will be issued for extenuating circumstances only.  
✓ Likewise, at Substantial Completion, the District’s expectation will be that CM has completed all  

contract SOW and Full CO has been issued. 
✓ However, under extenuating circumstances, when TCOs are necessitated and issued, the open 

permits shall be used to complete only the conditions listed on the TCO. 
✓ After occupancy is granted, if additional SOW is added (above and beyond conditions of TCO), 

new permits will be required. New permits shall not reference the original master permit.  
✓ The practice of AEs adding SOW (after occupancy) via Bulletins, PRs, or ASIs (which reference 

the previous project documents) will no longer be allowed. 
✓ For new permits (after occupancy), stand-alone design documents must be produced. 

o Any and all documents produced by a registered design professional must be stand-
alone, signed and sealed documents, not referencing the previous project documents.  

o If there is no indication the documents were produced by a registered design 
professional (i.e., no title block), signed and sealed documents will not be required; 
however, BCCO is not endorsing the practice of PMs or contractors extracting excerpts 
from original contract documents for the use of pulling new permits for additional SOW 
post-occupancy. 

o New permits must include: 
▪ Site plan (this can be google map or aerial with arrow indicating location of work 

limits) 
▪ Details of work 
▪ Points of connection 
▪ Product data submittals for equipment 

 

Krista McArthur 
LEED BD+C | CGC1514900 | PMP | CCM 
Construction Manager 
OCPS Program Management Team  



Questions?
407-317-3700

BuildingCode@ocps.net
BuildingCodeCompliance.ocps.net




